1. Login to RISCAP.
2. To start your annual registration, click on

Annual Attorney Registration.
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3. The first page provides you with

information about your annual attorney
registration obligation. Click NEXT to
continue.

Annual Attorney Registration
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Current Attorney Registration Details. On
the next screen your current attorney
registration information will appear.
Please review and verify that the
information is correct.

e [f the information is correct, click
NEXT to continue.

® [fthe information is not correct
and needs updating, EXIT Annual

5.

State of Rhode Island Judiciary

Supreme Court

How to Submit Your Annual
Attorney Registration on RISCAP - Art. IV, Rule 1

Attorney Registration and proceed to
Update Account  Information. Resume
your Annual Attorney Registration once
your attorney registration information has
been updated.
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Other Bar Admissions. If you are licensed
to practice law in any other jurisdictions,
select Yes and select Upload if you want
to upload a document listing each
jurisdiction with your date of admission
and current status in each jurisdiction, or
select List if you want to enter the
information directly. Click NEXT to
continue.
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6. Bank Account Information.

If you are not licensed to practice law in
any other jurisdictions, select No. Click
NEXT to continue.

Other Bar Admissions

If you
maintain any bank accounts for the
practice of law in Rhode Island, select Yes
and select Upload if you want to upload a
document listing each bank account
indicating the bank name, type of account
(business operating account or IOLTA),
and the account number, or select List if
you want to enter the information directly.
Click NEXT to continue.
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Bank Account Information
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Bank Account Information

Do you have any bank accounts for your practice of law in Rhode Isiand?
@
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BANK OF AMERICA IOLTA 78963

SANTANDER OPERATION 147852

If you do not maintain any bank accounts
for the practice of law in Rhode Island,
select No. Click NEXT to continue.
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Bank Account Information

Do you have any bank accouris for your praciice of faw in Rhode Island?
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7. Insurance and Certification. On this
page you are asked a series of questions
regarding how you practice and whether
you are currently covered by
professional liability insurance.
Depending on your answers, you may be
prompted for additional responses.
Answer all questions, complete the
acknowledge- ment, and electronically
sign your registration. Click NEXT to
continue.

Insurance and Certification
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8. Summary. Once the annual attorney
registration interview is completed, a
summary of your annual attorney
registration appears. The attorney
registration fees due appear on the left
and your completed annual attorney
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Summary

9.

registration statement with supporting
documentation, if any, are previewed.

If you uploaded documents regarding
other bar admissions and bank accounts,
you must review each document before
you can SUBMIT DOCUMENTS and pay
to complete your registration. The system
will not allow you to SUBMIT
DOCUMENTS unless all documents have

been reviewed. s
i NEXT DOCUMENT

«{PREV DOCUMENT

ipleted your Annual Attorney Registration.
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$206.50

“RETURN TO INTERVIEW
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Proceed to Payment. To submit payment,
select a payment option. Select “create a
reusable account” if you would like to
store payment information for future use.

Otherwise, select “create a one-time
account.”
Payment

(i)

Continue

© 2018 Tyter Technologies

Enter payment information and click
Save Information.

5 tyler

Payment Information

card Number
ExpMonth [ |* Expvear [7777 |
cvv code | " QwHelp

i tyler

Verify Billing Information

Billing Detail

10.Once payment has been processed, you
will be returned to RISCAP homepage
and you will receive a message that your
payment was successful.
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11.An email receipt will be sent to the email
address you entered when creating your
account on RISCAP. A copy of your
annual attorney registration statement can
be downloaded from the email. Please
note that the download is only available
for forty-five (45) days. It is
recommended that attorneys save the
email and the document for their records.
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12. Helpful Tips for Using RISCAP.
Clicking the grid icon will allow you to
directly access the RISCAP dashboard.
Clicking the person icon will allow
you to logout of RISCAP.
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If you need assistance, please contact the
Supreme Court Clerk’s Olffice at
attorneyreginfo(@courts.ri.gov.
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