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O R D E R 
 

  
 The revisions below to the Workers’ Compensation Court Rules of Practice, 

promulgated by the judges of the Workers’ Compensation Court pursuant to G.L. 1956 

(2012 Reenactment) § 8-6-2, are hereby approved by the Rhode Island Supreme Court. 

 
  The index to the Workers’ Compensation Court Rules of Practice is hereby 

amended to read as follows: 
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 W.C.C – R.P. 1.1 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

1.1.     ADOPTION OF RULES – APPLICATION. -- The provisions 
contained in these Rules of Practice shall take effect when approved by the 
Rhode Island Supreme Court, and shall be cited as W.C.C. – R.P.  These 
rules shall be applicable to all matters pending on the day of approval and 
such matters as may be filed with the court thereafter. 
 
Reporter’s Notes.  The Workers’ Compensation Court Rules of 
Practice have been revised on several occasions to address statutory 
changes which have required rule revisions.  The most recent 
amendments to the Rules of Practice were approved by the Rhode 
Island Supreme Court and became effective on April 2, 2013.  With 
the implementation of a new case management system and mandatory 
electronic filing, the Rules of Practice were amended, approved by the 
Rhode Island Supreme Court, and became effective on March 1, 2014 
and amended on October 6, 2014.  

 
 W.C.C – R.P. 1.3 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

1.3. MANDATORY ELECTRONIC FILING. -- In accordance with 
Art. X of the Rhode Island Supreme Court Rules Governing Electronic 
Filing, electronic filing is mandatory for cases in the Workers’ 
Compensation Court using the Rhode Island Judiciary’s (Judiciary) 
Electronic Filing System (EFS).  All parties are required to use the 
Judiciary’s Electronic Filing System  except for incarcerated individuals 
or where a waiver is granted in accordance with Art. X, Rule 3(c).  Self-
represented litigants may electronically file documents in accordance with 
Art. X, Rule 3(b) but are not required to do so. The Workers’ 
Compensation Court Rules of Practice must be read in conjunction with 
Art. X, the Rhode Island Judiciary Rules of Practice Governing Public 
Access to Electronic Case Information, and the Rhode Island Judiciary 
User Guide for Electronic Filing.   

 
 W.C.C – R.P. 1.4 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 



1.4. DEFINITIONS.  -- For further definitions, see Art. X, Rule 1(c) of 
the Rhode Island Supreme Court Rules Governing Electronic Filing.   
 
(A)  Case Initiating Document(s).  The first document(s) filed in a case.   
 
(B) Certificate of Service Certification.  Where the Workers’ 
Compensation Court Rules of Practice require service of a document to be 
certified by an attorney of record or an unrepresented party, the following 
certification shall be used: 
 

CERTIFICATION CERTIFICATE OF SERVICE 
 
 I hereby certify that, on the ______ day of _______________, ______:  
 □ I electronically filed and served this document through the electronic 
filing system with notice to on the following parties: 
____________________________________________________________. 
The document electronically filed and served is available for viewing 
and/or downloading from the Rhode Island Judiciary’s Electronic Filing 
System.       
 □ I served this document through the electronic filing system on the 
following parties:__________ ___________________________________.  
The document electronically served is available for viewing and/or 
downloading from the Rhode Island Judiciary’s Electronic Filing System.  
 □ I mailed or □ hand-delivered this document to the attorney counsel 
for the opposing party and/or the opposing party if self-represented, whose 
name is __________________________________ at the following address 
___________________________________________________________.  
 

                                                                                         /s/ NAME_____________ 
     

(C) Civil Case Cover Sheet.  A civil case cover sheet shall be filed with 
any Case Initiating Document(s).  The document shall capture identifying 
information regarding the parties in a case to ensure proper identification 
within the Judiciary’s case management system (CMS), which is party 
driven.  Once the information is entered into the CMS by the court, the 
document shall be sealed by the court and it shall not be available to the 
parties or the public due to the identifying information contained therein.  
The most current version of the Civil Case Cover Sheet form is located on 
the Judiciary’s website at www.courts.ri.gov under the heading of Forms, 
Workers’ Compensation Court.  
 
(D) Electronic Filing System (EFS). An approved Judiciary-wide system 
for the filing and service of pleadings, motions and other documents or 
information via electronic means such as the Internet, a court-authorized 
remote service provider or through other remote means to and from the 
Judiciary’s CMS. 

http://www.courts.ri.gov/


 
(ED) Filing.  Where the Workers’ Compensation Court Rules of Practice 
require a document to be filed, it filing shall mean electronic filing using 
the EFS unless stated otherwise.   
 
(FE)  Notice.  Where the Workers’ Compensation Court Rules of Practice 
require notice to be given, it notice shall mean electronic notice using the 
EFS unless stated otherwise. 
 
(G)  Registered User.  An individual or entity with an assigned username 
and password authorized by the Judiciary to access and utilize the EFS.   
 
(HF)  Service.  Where the Workers’ Compensation Court Rules of Practice 
require a document or information to be served, sent, delivered, or 
forwarded, the following shall be applicable:  (1) Subpoenas, petitions, or 
other documents that must be hand-delivered or delivered in person cannot 
be electronically served; and (2) All other service or notice within a case 
shall be electronic using the EFS unless stated otherwise.    
 
(IG)  Signature.   Where the Workers’ Compensation Court Rules of 
Practice require an electronic signature on any document, the signature 
shall be reflected as /s/ NAME unless stated otherwise.  

  
 W.C.C – R.P. 1.6 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

1.6. LANGUAGE ASSISTANCE NOTICE. -- In an effort to provide 
language assistance to limited English proficient persons, service of Case 
Initiating Document(s) shall include the Language Assistance Notice 
which informs the recipient of the right to a foreign language interpreter at 
no cost and contains instructions about how to obtain language assistance 
services.  The most current version of the Language Assistance Notice is 
located on the Judiciary’s website at www.courts.ri.gov under the heading 
of Forms, Workers’ Compensation Court. 

 
 
 
 
 W.C.C – R.P. 1.7 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

1.7.  ELECTRONIC FILING OF DOCUMENTS.  When using the 
EFS: 
 

http://www.courts.ri.gov/


 (A) All Case Initiating Document(s), including any required 
documents, attachments, or exhibits, shall be submitted individually as 
separate files within the same initial submission or filing; 
 
 (B) All subsequent pleadings, motions, and other papers, shall be 
submitted individually with related documents submitted as separate files 
within the same submission or filing (for example, a motion and 
memorandum or other supporting attachments or exhibits filed in support 
of a motion); and 
 
 (C) Categories of items such as bills, receipts, invoices, 
photographs, etc. may be submitted in one attachment or exhibit.  
 
 For specific requirements, see the Workers’ Compensation Court’s 
Electronic Filing System Guidelines. 

 
 W.C.C – R.P. 1.7 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

1.87. CLERK REVIEW; ACCEPTANCE/REJECTION OF 
DOCUMENTS SUBMTITTED TO THE EFS PROCEDURE 
ELECTRONIC FILING ACCEPTANCE PROCEDURE. – Following 
submission, the clerk shall timely review the electronically filed 
document(s) and shall notify the filing party as to whether the filing is 
accepted or rejected.  Upon acceptance, the submitted document(s) shall 
be entered into the docket of the case and the docket shall reflect the date 
and time of filing as set forth in Art. X, Rule 5(b) of the Rhode Island 
Supreme Court Rules Governing Electronic Filing.  In accordance with 
Art. X, Rule 5(c), Clerk Review; Acceptance/Rejection Procedure, of the 
Rhode Island Supreme Court Rules Governing Electronic Filing, grounds 
for the rejection of a document submitted to the EFS in the Workers’ 
Compensation Court are limited in scope as follows:  
 
 (Aa) pPetitions filed without a signature;  
 
 (Bb) pPetitions filed without the required attachments as set forth in 
these rules;  
 
 (Cc) pPetitions filed without the Secretary of State verification of 
proper corporate name; and/or  
 
 (Dd) pPetitions filed without the proper proof of insurance coverage 
from the Department of Labor and Training.   
 



If rejected, the filing will not be docketed and notice will be sent to the 
rRegistered uUser indicating why the document(s) was returned.  The 
rejection notice shall identify the basis for the rejection in accordance with 
the rules of the court.  A rejected filing shall be promptly corrected and 
resubmitted and shall be deemed to have been submitted and filed on the 
initial filing date for purposes of any statutory or rule-based deadline.  A 
registered user whose filing is made untimely as a result may seek 
appropriate relief from the court following the acceptance of the filing or 
petition as required by the court.  
 

 W.C.C – R.P. 1.8 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

  1.98. AGREEMENTS AND STIPULATIONS.  *  *  * 
 
 W.C.C – R.P. 1.9 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

 
  1.109. WITHDRAWAL OF ATTORNEYS.  *  *  *  
 
 W.C.C – R.P. 1.10 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

1.110. RELIEF FROM ERROR IN DECREES OR ORDERS – 
CLERICAL MISTAKES.  *  *  * 

 
 W.C.C – R.P. 2.27 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 

2.27. SIGNING OF PLEADINGS, MOTIONS, AND OTHER PAPERS 
- SANCTIONS. -- (A)  All attorneys of record shall include their name, 
address, email address, bar number, telephone number, and signature on 
all pleadings, motions, and other papers filed with the court.  A party who 
is not represented by an attorney shall sign their pleading, motion, or other 
paper and state her or / his name, address, email address (if electing to 
utilize the EFS), and telephone number.   

 
 W.C.C – R.P. 4.2 of the Workers’ Compensation Court Rules of Practice is 

hereby amended to read as follows: 



4.2. TRANSCRIPT ON APPEAL. -- At the time of the filing of the 
claim of appeal and request for the transcript of the proceedings, the party 
shall deposit with the court such sum as the stenographer shall estimate to 
be the cost of the transcription will be, computed at the rate of three 
dollars and 00/100 ($3.00) per page for originals and one dollar and 
50/100 ($1.50) per page for copies thereof.  When two (2) or more parties 
each claim an appeal in the same cause or proceeding, and each party 
orders a complete transcript, only one (1) transcript shall be required, and 
if the total amount deposited by all the parties exceeds the cost of the 
transcript, the excess shall be divided equally among the depositors and 
each depositor shall be repaid their proportionate share.  This rule shall 
apply to all parties except the State of Rhode Island, which shall have 
thirty (30) days in which to make said deposit. Policies and procedures 
regarding the ordering, payment, and delivery of transcripts shall be 
promulgated by the Supreme Court Finance and Budget Office of the 
Administrative Office of State Courts.  The most current version of the 
transcript policy and procedure is located on the Judiciary’s website at 
www.courts.ri.gov under the heading of Quick Links on the home page.  

 
 Entered as an Order of this Court this 6th day of October 2014. 
  
 
 
      _____________/s/__________________ 
      Suttell, C. J. 
 
 
      ___________/s/_______________ 
      Goldberg, J. 
 
 
      ___________/s/_______________ 
      Flaherty, J. 
 
 
      ___________/s/_______________ 
      Robinson, J. 
 
 
      ___________/s/_______________ 
      Indeglia, J. 
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